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1. O6Gmue nmosioKeHUust

1.1. Hacrosimume IlpaBuna BHyTpeHHero TpyaoBoro pacnopsiaka (aanee - IlpaBuna)
pErJIaMeHTHPYIOT BHYTPEHHMH TPYIOBOH pacrmopsAIoK B MYyHHLUHNATBHOM OKIKETHOM
yupexaeHuH «PyT6onpHeli kny6 «lllaxTép», a Takke HMHble BOMPOCHI, CBS3aHHBIC C
PEryJMpOBaHHUEM TPYAOBbIX OTHOLIEHUH B yUPEKACHUH. ,

1.2. TIpaBuaa UMEIOT LENbIO YKPEMJsTh TPYAOBYIO AMCLMIUIHHY, COCOOCTBOBATH
PalMOHAIBHOMY HCIIOJIb30BAHUIO pabovero BPEMEHH, BBICOKOMY KadecTBY paboThl,
MOBLILIEHHIO MPOM3BOAUTENLHOCTH H 3¢ eKTUBHOCTH TPyAa B OpraHU3alM1H.

1.3. MekictBue IlpaBuy pacnpocTpaHsieTcs Ha BceX paGOTHHKOB, pabOTaroLMX B
y4pexJIeHHH Ha OCHOBAHUH 3aKJIFOYEHHBIX TPYAOBBIX JOTOBOPOB.

1.4. IlpaBuna BCTyNarOT B CHITY CO IHA HX YTBEPXACHUSA.

1.5. MecTtom xpaHenus [1paBun siBnsercs kabuHet «IlpuemHas.

2. lMopsiaok npHemMa H yBOJIbHEHUsl paGOTHHKOB

2.1. PaGOTHHKM OpraHW3al{K peajM3yIOT [paBO Ha TPyA MyTeM 3aKJIHOHCHHS
NMHUCHBMEHHOIO TPY/I0BOTO AOr0OBOpa.

2.2. Tlpu mpueMe Ha paboOTy B YYPEKACHHE TpaXKAaHHUH 00si3aH TPeAbIBHTH
cleayrolye JOKYMEHTBI:

- MACTIOPT HMIIA MHOM JOKYMEHT, yA0CTOBEPAIOLINHA TMYHOCTE TPaXKIaHHHA,

- TPYIOBYIO KHM)XKY YCTaHOBJIEHHOIO o6pasua, ohOpMIEHHYIO B COOTBETCTBHH C
TpeGOBaHUAMH JEHCTBYIOIIETO 3aKOHOIATE/ILCTEA P® (3a ucKiIOUeHHEM Clly4aeB, KOraa
TPYNOBOM [OroBOp 3aKJIIOHAeTCs BIEPBbIC HIH paGOTHHK MOCTyMaeT Ha paboTy Ha
YCJIOBHAX COBMECTHTENIBCTBA);

- BHOBb TpUHATEIM pabOTHHKaM MBY «DK «lllaxTep» He HMEIOIIMM TPYAOBOH
KHW)KKH, OyMakHasi Tpy[AOBas KHHXXKa HE opopmisercs. Bmecto GymaxHOH TpyZAOBOH
KHUXKH paGOTHMK HMEET MpaBO MNpeAbABHTH paborozarteno CBEJCHHUs O Tpy10BOH
neatenbHoctH 110 popme CTI-P unu CTA-TIDP.

-CoTpyiHHKaM, OTKa3aBLUHMCA OT BeJleHUs OyMaKHOHW TPYAOB
nbHeHHH OyayT Bbl1aBaThCA CBEACHHUA O Tpy/10BO¥ N€ATENbHOCTH

Olf KHHXKH, MO HX

3asBJIEHHIO HJIH NpH yBO
no ¢popme CTJI-P.

- CcTpaxoBOe CBHOETENLCTBO
(CHHIJIC);

- CBHIETEJIBCTBO O MOCTaH

- OKYMEHT BOMHCKOTO yHeTa - IS BO€
Ha BOEHHYIO cny)x6y;

- IOKyMeHT 00 00pa3oBaHH
npy MOCTyIJIEHHH Ha paborty,

MOATOTOBKH.
Mpu 3akmodeHud TPYAOBOTO JoroBopa  BIepBble  TPYAOBYIO  KHHAKKY 4

CBHETeILCTBO OCYAapCTBEHHOTO [IeHCHOHHOTO CTPaxoBaHMs OMOPMIAETCS OTAENOM

KaJpOB yupex1eHHA.

l"OC)’IIapCTBeHHOFO [IEHCUOHHOI'O CTpaxoBaHH:

OBKE Ha HAJIOTOBBIA YUET (MHH);
HHOOGA3aHHBIX H JIHLL, NOANEXKALMX TIPH3bIBY

¥, KBTMGHKALUHK WK HAJIHAHH CreLNaIbHBIX 3HAHUHA -
Tpebyrollyto CreLHalbHbIX 3HAHMI MM CIIELMANbHOH



2.3. Ilpuem Ha paboTy MHOCTPaHHBIX TrpaxJaH W JUL ©6e3 rpaxIaHcTBa
OCYILECTBIAETCSA B COOTBETCTBUH C TpeOOBaHUAMH JEHCTBYIOLLEr0o 3aKOHOAaTebCTBa PD.

2.4. TpynoBoil foroBop 3akio4yaeTcs B MHUCbMEHHOH (hopMe, COCTaBIAETCS B ABYX
JK3eMIUIpaX, KaXIBlii M3 KOTOPBIX MOANKMCHIBaeTCs paboTHHKOM M paboTonaTenem
ydypexzaeHuss. OOMH DJK3eMIUISp TPYAOBOrO JOroBOpa TMOJA POCIHCh Iepeaaercs
pabOTHHKY, OPYTOH XpaHHTCS y ClElMalMCcTa MO KaapaM YyupexjaeHus. TpynoBoi
JIOTOBOP BCTYMAaeT B CHJIYy CO JAHA €ro MNOANMCAaHMs paboTHUKOM M paboronateineM
YUPEXAEHHS, ECJIH HHOE HEe YCTAaHOBJIEHO TPYAOBBIM 10rOBOPOM.

YupexxaeHue He BnpaBe TpedoBaTh OT pabOTHHKA BbINOJHEHHUS paboThl, He
00yCJIOBJIEHHOH TPYAOBBIM IOrOBOPOM, 3a HCKJIIOYEHHMEM CJIy4yaeB, MpelyCMOTPEHHBIX
3aKOHOJaTeNbcTBOM PD.

2.5. Ha ocHoBanuM TpyZOBOTO JOroBopa paborozaTenb HM3JaeT IpHKa3
(pacropsbkeHHe) O IpHeMe Ha paboTy, KOTOPbIA 00bABIsETCsS PaOOTHHKY MOJ PaclHCcKy B
TPEXHEBHBIH CPOK CO [Hs NOANUCAHHUS TPYJOBOTO JOrOBOPA.

2.6. ®akTHyecKuil JIOMyCcK K paboTe CUMTAETCs 3aK/IueHHeM TPYHOBOro 10rosopa
HEe3aBHCHMO OT TOT0, GBI JIM NpHeM Ha paboTy odOpMITeH Haae)aluuM 00pasoM.

2.7. Tlpu mocTyIUIeHHH Ha paboTy paboTojaTenhb Mepea 3aKMoueHHeM TpyHOBOTO
JIOTOBOpa JOJKEH 03HAKOMHUTh pabOTHHKA C:

- 06bEMOM M COJEpXKaHHeM MpeicTosmed paboThl, yCIOBHAMHM TpYIa, CHCTEMOH
OILIATHI TPYZa, Pa3bACHATB €ro IpaBa H 0053aHHOCTH;

- HAaCTOALIUMHU HpaBHHaMH;
-IpaBuJaMH no TE€XHHKE ©e30MacHOCTH, I'IpOH3B(),IICTBeHHOﬁ CaHUTapHH,

MPOTHUBONOXAPHOH 0e30MaCHOCTH, KapToii arrecrauuu pabodero mecra M IpYTHMH
TpaBHJIaMH OXpaHbl TPYJia B OpraHA3alluH.

2.8. TlopsIoK 3alOJHEHHs TPYAOBOH KHIDKKH pernaMeHTHpYeTcss HOPMATHBHO-
npaBoBbiMH akTamu PO. B TpyAOByK KHHKKY BHOCATCA CBEICHHA O pabOTHHKE,
BBINIOJIHAEMON MM paboTe, MepeBoJax Ha JApYryro [IOCTOSIHHYIO paboTy, a TaKxke
OCHOBaHHs MpeKpalleHHs TPyA0BOro A0rosopa CBeleHHs 0 HarpaXIeHHsAX 3a yCIEXH B

pabore.
2.9. PacTopeHHe TpYAOBOro JOT0OBO

MpeayCMOTPEHHBIM ACHCTBYIOIIHM TPYZOBBIM 32KOHO/ATEIbCTBOM.
7.10. PabOTHUKH HMEIOT MpaBO pacTOPrHYTH TpYHOBO# J0rOBOP, NMpeayNnpelus 00

3TOM YydpexJeHHe MHCBMEHHO HE MEHEC yeM 3a 1B Heleld, ecli MHOH CpoK
npemynpexaeHus B OTHOLICHHH OTHENBHBIX KaTeropui pabOTHHKOB HE YCTAHOBJICH

NeHCTBYIONIMM 3aKOHOAATENBCTBOM.
[To 1OroBOPEHHOCTH MEXY
MOJKeT BbITh paCTOPrHYT H 10 HCTEH

pa BO3MOHO TOJIBKO IO OCHOBAHHAM,

paGOTHUKOM H paboToaaresemM TpyIOBOH /0TOBOP
eHus CpoKa MpefynpeKAcHNA 00 YBOJIbHEHHH.

2.11. Jlo ucteyeHHs Cpoka npeaynpexAeHHs 06 yBOJIbHEHHH paDOTHUK MMEET Npaso
B no6oe Bpemsi 0TO3BaTh CBOC 3asiBJieHHE. YBOJbHEHHE B 9TOM Cflyllae He TPOU3BOIUTCH,
ec/Id Ha ero MecTo He MpHIallcH B UCHMEHHOM (popMe ApYroi pabOTHHK, KOTOPOMY B
COOTBETCTBHM ¢ TpyHOBBIM KOJCKCOM H MHBIMH (elepabHbIMU 3aKOHAMH HE MOXET

6bITh OTKa3aHO B 3aKJIIO4EHHH TpyJA0BOr0 10roBopa.



2.12. CpouHbI# TPYJOBOH IOTOBOP PacTOpraeTcs Mo UcTe4eHHH CpoKa ero JEeHCTBHUS,
0 4€M pabOTHHK NOJDKEH OBbITh NpeynpexaeH B MMCbMeHHOH hopMe He MeHee ueM 3a TpH
JOHSI 10 YBOJIbHEHMS.

2.12.1. TpynoBOH AOroBOp, 3aK/IHOYEHHBIH Ha BpEeMs BBINOJIHEHHUS OMpeaesIeHHOM
paboTbl, pacTopraeTcs o 3aBepiIeHHH ITOi paBoOThI.

2.12.2. Tpynosoii mOroBop, 3aKMIOYEHHBIH HA BpeMs HMCMONHEHHS O0OsS3aHHOCTeH
OTCYTCTBYIOLIETO PabOTHHKA, PACTOPraeTcsi ¢ BHIXOAOM 3TOr0 paGOTHHKA Ha paGoTy.

2.12.3. TpynoBo#i 10roBop, 3aK/OYEHHbIH HA BpeMs BbIMONHEHHS CE30HHBIX paboT,
pacToOpraeTCsi IO HCTEYEHHWH ONpENEesIEHHOro ce3oHa. [IpeaynpexeHHe O JA0CPOUYHOM
PACTOPXCHUH CPOYHOI'O TPYNOBOIrO AOrOBOpa OCYLIECTBISAETCS B CPOKH, YCTAHOBJIEHHbIE
TpynoBeIM KOogEKCOM.

2.12.4. TlpexpalleHue TpyJOBOrO JOroBopa odopmisercs NpUKa3oM PyKOBOIHTENs
YYpeXAeHHS.

2.12.5. TpynoBo# noroBop MoXeT ObITh TMpEKpAlleH N0 HHULKMATHBE paboToaaTens
Ha OCHOBAaHHH U B MOPsIIKE, KOTOPbIE NIpeayCMOTpeHbl Tpya0BbIM KOIEKCOM.

2.12.6. Eciu no uUCTe4eHHUH CPOYHOTO TPYJOBOIO JAOrOBOpa HE OJHA M3 CTOPOH He
3aTpeboBaja ero pacCTOp>Ke€HHs, CPOYHBIH TPYAOBOH JIOTOBOP CUHUTAETCS 3aKJIFOUEHHBIM Ha
HeomnpeeeHHbIN NEpUO.

2.13. Jlo noAroToBKM JOKYMEHTOB Ha YBOJbHEHHE pabdOTHHK B CPOKH U B IOpPSIKE,
COIJIaCOBAaHHBIE C aJMHMHHUCTpaAlHed ydpeXkaeHus, oO0si3aH cIaTh BBINOJHEHHYIO paboTy,
BCIO JOKYMEHTAlLMIO, MaTepHaibl, pabouyhe NpPOeKThl, CO3[aHHBIE B XOJ€ TPYAOBOMH
NEeATENbHOCTH, BEPHYTh HMYIIECTBO, MEpPENaHHOE€ €My [UIs HCMOJHEHHsA TpYAOBBIX
o0s3aHHOCTeH. B nocnennuii pabounii neHb pabOTHUK 0053aH CAaTh YMOJHOMO4YEHHOMY
JHULY KJIIOYH U T.A.

2.14. B neHp yBonbHeHHs paboroaaTens 00A3aH BbAATH PAOOTHHKY €ro TPYAOBYIO
KHH)KKY C BHECEHHOW B Hee 3allUChlo 00 yBOJBHEHHH, JpYrHe JNOKYMEHTBbI, CBA3aHHBIE C
paboTOM, MO MUCBMEHHOMY 3asBIEHHIO PaDOTHHKA H MPOHU3BECTH C HUM OKOHYATeJIbHBIH
pacueT. 3anucK O NPUYHHAX YBOJIBLHEHHS B TPYAOBYIO KHHXKKY JO/KHBI NPOU3BOAMTECA B
TOYHOM COOTBETCTBHM C (OPMYJIMPOBKAMH JAEHCTBYIOIIErO 3aKOHOAATENLCTBA H €O
CCBUIKOM Ha COOTBETCTBYIOLIYIO cTaThio TpynoBoro kogekca. JlHeM  yBONBHEHHA
cyMTaeTCs MOCJEIHHI AeHb paboThl MM MOCNEAHUH JCHb ©KEroJHOro OnjaiuBaeMoro
OTITyCKa IIPH YBOJbHEHHUH PabOTHHKA COTJIACHO CTAaThE 127 TK P®.

3. [IpaBa 1 06513aHHOCTH PaGOTHHKOB

3.1. TlepeueHb CIyXeOHBIX oGs3aHHOCTel, npaBa M 00A3aHHOCTH, pasMep
OTBETCTBEHHOCTH K@KAOro pabOTHMKA YYPEXACHHE  ONPEAcACTCA JODKHOCTHOH
MHCTPYKLMEH, ABIAIOILENCS HeoTheMJIEMOH 4aCcThIO TPYA0BOro 10roBopa.

3.2.  JIOMKHOCTHble ~ HHCTPYKUHH kaxaoro  paboOTHMKa  pa3pabaTbiBalOTCH
YIIOJTHOMOYEHHBIMH JIHLAMH Y4peKICHH, YTBEPXKAAIOTCS PYKOBOLMTE/IEM M XPaHATCA Y
creuranucra no kaapam. I1pyu 3TOM Kax<Ablii paOOTHHK AOJKEH ObITb 03HAKOMJIEH C €ro

JOJKHOCTHON MHCTPYKLMER 10 Ha4dala paboThl. )
3.3. Tlpu ocyuecTBIeHHH CBOCH TpYZOBO# [EATENbHOCTH BCe pabOTHUKH

yupeXIeHuss UMEIOT NpaBo Ha.



- 3aK/IIOYCHHE, H3MECHEHHME W pacTOpXKEeHHe TPYJOBOro J0roBopa B IOPSAAKE H Ha
YCJIOBHAX, KOTOpPbI€ YCTAHOBJIEHBI AEHCTBYIOLIMM 3aKOHOAATE/ILCTBOM M HACTOSILIMMU
IIpaBunamu;

- IpefiocTaBeHne paboTsl, 00yCI0BICHHOM TPY10BBIM 10TOBOPOM;

B pabouee  mMecro, COOTBETCTBYIOIIIEE  YCJIOBHSAM,  IPEAYCMOTPEHHBIM
FOCYNapCTBEHHBIMM CTaHAApTaMM OpraHU3aLMHU U Ge30macHoOCTH TPy a;

- CBOCBPEMEHHYIO H B MOJIHOM 00beMe BbIMaTy 3apabOTHOM MaThl B COOTBETCTBHH
CO CBOEH KBaIHQHKALMEHN, CIIOKHOCTBIO TPY/1a, KOJIMYECTBOM H KA4€CTBOM BbITIONHEHHOI
paboTsl;

- OTABIX, oOOecreYuBaeMblii yCTAaHOBIEHHEM HOPMAbHOH [MPOAOIKUTENBHOCTH
paboyero BpeMeHH, MPENOCTAaBICHHEM €KEHENeNbHbIX BBIXOAHBIX /HEH, HepabGounx
NPa3sAHUYHBIX JHEH, €XKEroqHbIX OTITYCKOB,

- TMOJIHYIO JOCTOBEPHYIO MH(OpMaLHUIO 00 yCIOBHUSAX TpyAa H TpeOOBaHHUAX OXPaHEI
TpyZa Ha pabodyeMm MecTe;

-IPH  HACTYIUIEHHH  BPEMEHHOH  HETPYAOCNOCOOHOCTH  pabOTHUK  0Os3aH
npenoctaBuTe Homep DJIH (31eKTpOHHOrO JMCTKa HETPYAOCIIOCOOHOCTH) B I€Hb BBIXOJa
Ha paboTy mocjie 3aKpbITHA JTUCTKA HETPYAOCIOCOOHOCTH BpayoM. MakcHMalbHBIA CPOK,
B KOTOpPBIH paOOTHUK MOXET NpeJoCTaBUTh OONBHHUYHBIH JUCT unu Homep DJIH — 6
MecsLeB cO AHs, Koraa paboTHHK JOIylleH K pabore.

-B clyyae ecid pabOTHUK MMeeT IIpaBO Ha BbIMJIATy MOCOOMH, OH 00sA3aH
NpeloCTaBUTh paboTomaTeNlo JOKyMEHTbl HEOOXOOHMbIE AJiS Ha3Ha4€eHUs MOCOOMH Mo
OepeMEeHHOCTH U poJiaM, 110 YXOIy 3a peOe€HKOM, IIPH NIOCTAaHOBKE Ha y4YeT B paHHHE CPOKH
OepeMEeHHOCTH U NPU POXKACHUH pebeHKa.

- npodeccHOHaNbHYI0 MOATOTOBKY, II€PENOArOTOBKY W [OBBIIIEHHE CBOEH
KBaTU(HUKALMKH B [OPSIKE, YCTAHOBJIEHHOM [CHCTBYIOIUMM 3aKOHOLATeNbCTBOM,
NOKaJbHBIMH HOPMATHBHBIMH aKTaMH yUYPEKACHHUS, TPYA0BbIM 10TOBOPOM;

- y4acTHe B YIPaBJIEHHH YYPEeXIEHHEM B IPENYCMOTPEHHBIX 3aKOHOAATEIECTBOM H
KOJUJIEKTHUBHBIM JIOTOBOPOM (opMax;

- BO3MelLleHHe Bpeja, NPHYMHEHHOTO B CBA3U C HCHOJIHEHHEM HM TPYJOBBIX

0OS3aHHOCTEH, W KOMIIEHCALMIO MOpPalbHOro Bpeaa B MOpsiake, yCTaHOBICHHOM

JIEHCTBYIOIUUM 3aKOHOAATEIbCTBOM PO;
-  obs3aTelpHOE COLMaJlbHOE CTpaxoBaHHEe B  Cly4asx,
(e nepanbHbIMH 3akoHaMH PO.
Pa6OTHUKH TOJNB3YHOTCS TAKKe HHBIMHM NpaBaMH, MPelocTaB
3aKOHOJATe bCTBOM P®, noKalbHBIMU HOPMAaTHBHBIMH aKTaMH y

npeyCcMOTPEHHbIX

JIEHHbIMH AE€HCTBYOLLHUM
4peXK/IeHUs, TPYAOBBIM

JI0rOBOPOM.

3.4. PaGOTHUKH yUpeXAeHHs 0043yI0TCS:
THO WCIOHATH CBOH TPYIOBbIE€ 00fA3aHHOCTH, BO3JIOXKEHHbIC

- YecTHO U A00pOCOBEC ¢
Ha HUX TPYJOBbIM JOrOBOpOM H JODKHOCTHON MHCTPYKIHEH;
- cobmoaaTh HacTOALIHE [IpaBuia, MOJNOXKEHHA HHbIX JIOKAIbHBIX HOPMAaTHBHBIX

aKTOB Y4YpexJIeHHs, IPHKA3EI (pacriopsKEHHUs) PyKOBOUTES yPEHACHHA,

- cobmoarh TPYAOBYIO AHCLHMIIMHY: BOBPEMA NpUXOAUTH Ha paboTy, cobtonath
YCTAHOBJIEHHYIO MPOJOIKHTENIBHOCTD paboyero JHs, CBOEBPEMEHHO H TOYHO HCIONHATDH
pacnopskeHuss aAMHHHACTPAUMH YUPEXKAEHHs, HCIOJIb30BATh pabouee Bpems Ui
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MPOU3BOLUTENILHOIO TPY/a, He JOTyCKaTh MOTeph pabo4ero BpeMeHH, BO3IEPKHUBATBCS OT
ACHCTBHH, MELIAIOIIHX APYTrUM pabOTHHKAM BBIMOJHATE HX TPYA0BbIE 00A3aHHOCTH;
6e301; cobnofaTe HOPMBI, NpaBHIa W MHCTPYKUMH [0 OXpaHe Tpyaa M obecreveHHro
QCHOCTH TpyJa, NPOU3BOLACTBEHHOI
W CaHHMTapuH, MpaBHJa [POTHBOMOKAPHON
6e3onacHoCTH; PHIL TP P i
CTa}; oOyuyaTbcst  Ge3omacHbIM MeToaaM M npueMaM BbIMOJIHEHHUs pabor, B
y osneleOM NIOpAKE MPOXOAMTE MHCTPYKTaX MO OXpaHe Tpy/a, MPOBEPKY 3HAHHI
TpeOoBaHMH OXpaHbI TPy aa;
- Oepex
PEXHO OTHOCHTBCA K HMYUIECTBY OpraHM3alMH M JIpYrMX pabOTHHKOB;
00ecrieynBaTh €ro COXpPaHHOCTH;

- BO3MECTHTb OpraHM3allMd CpEJCTBa, 3aTpauyeHHble Ha OOyuyeHHe W TMOBBILIECHHE
KBaTU(QUKAUUM B MOPALKE, YCTAHOBIEHHOM [eHCTBYIOLIMM 3aKOHOATeNbCTBOM P,
TPYAOBBIM JOTOBOPOM H/UNIH YYEHHYECKHUM JOTOBOPOM.

Ilepeuens obsA3aHHOCTEH (paboT), KOTOPBIE BBINOJHSAET KaXIblH pabOTHUK MO CBOEH
JIOJIPKHOCTH, CNELHAJIBHOCTH, NMpodeccuy, onpenensercs AOKHOCTHBIMU HHCTPYKLHAMH
(GyHKLIMOHATIBHBIMH OO0S3aHHOCTSIMH), COCTABJIIEHHBIMU C YYeTOM MosiokeHui EnuHoro
Tapu(pHO-KBATH(UKAUHOHHOIO  CIpaBOYHHKA pabor ©  mnpodeccuid  paboumx,
KBanu(UKaLHOHHOrO CHpaBOYHHKAa JODKHOCTEH pyKOBOAMTENEeH, CHELHATIHCTOB H

OPYTHX CITy>KaluX.

4. IIpaBa u 06s13aHHOCTH paboToaaTens

4.1. Opra"u3anus I@Opd  OCYIIECTBJIEHHH OpraHU3alHOHHO-PACMOPSAUTEIbHOH

OesTeJIbHOCTH HMEET IIpaBO:
- 3aKijaw4arb, H3MEHATh, MOOMNOJHATH H pacToprarb TpPYAOBLIC JOr0BOPbI

pabOTHMKaMH B MOPSAKE H Ha YCIOBHAX, KOTOpBIE YCTAHOBJICHBI (denepanbHbBIMH

C

3akoHaMHu P®D;
- IMOOLIPATH pabOTHHKOB 32 106pOCOBECTHBIH H 2 (eKTHBHBIA TPY;

- Tpe6oBaTh OT pabOTHHKOB MCIOJHEHNS HMH TPYyJOBBIX 00543aHHOCTEH H OepeXHOro
OTHOIIIEHHs K HMYLIECTBY OpraHu3allyi 1 pyTrux pabOTHHKOB,;
GIIONEHUs ITOJIOKEHUH HaCTOAMIHX [IpaBun MW HHBIX JIOKAJbHBIX

- TpeboBaTh CO X
PHKa30B (pacrnopshkeHuH) PYKOBOAUTENA, yKa3aHHH

HOPMATHBHBIX aKTOB Y4peXICHH,
aIMUHHCTPALH YYPEXACHHUS, }
- MpUBJeKaTh pabOTHUKOB K JMCLMILUIMHAPHON ¥ MaTepHalbHOH OTBETCTBEHHOCTH B
nopsaKe, yCTaHOBJIEHHOM TpY/OBBIM  3aKOHOJATEJIbCTBOM PO W HacTOSLUMH
[IpaBHaMH, HHBIMH JIOKIbHBIMH HOPMAaTHBHBIMH aKTaMH Y4PEXIEHH;

- IPUHUMAaTh, H3MEHATh U OTMCHATE JIOKaJbHbIE HOpM&}‘HBHble aKTbl.

4.2. OcywecTBisis B Npeacriax CBOMX TIIOJHOMOUYHI OMepaTHBHOE PYKOBOACTBO
yupeskeHHe 00A3aHO:
3aKpenuTh 3a KAKABIM pabouee MecCTo,
[eYrTh HEOOXOAUMBIM

MHCTPYMEHTaMH,

TeKyLUEH NesATeNbHOCThIO,
- opraHu3oBaTb TpPYA pabOTHHKOB,
oTBeualolIee TpeGOBaHMAM 6e30MaCHOCTH H THIHEHE! Tpyna; obec

JUIS BBINOJHEHHS  CITyXeOHBIX 06s3aHHOCTEH  000pYIOBaHHEM,
OprTeXHHUKO#, MpOrpaMMHBIM obecrieueHreM, CrennanbHoi (GHPMEHHOH) ONENKIOH,

0o0yBBIO, MaTepHajlaMH, JOKyMeHTalKe! H Ip.;
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- He i
o NpUBIEKaTh PaOOTHUKOB K paboTe, He 0OYCIOBIEHHOH TPYAOBBLIM JOTOBOPOM;
COOTBeTCHaTL nepeyeHb U 00beM CIykeOHbIX 00s3aHHOCTEH pabGoTHHKA 6Ge3 BHECeHHs
coor TBYIOLIHMX H3MCHEHHH B OJDKHOCTHYIO MHCTPYKLIMIO H TPY/IOBOM JOTOBOP KPOME

YHaeB, NMpeyCMOTPEHHBIX 3aKOHOAATENILCTBOM PD:
- He JI0MyCKaThb MPOCTOEB MO
BHHE aJIMHHHUCTPALIMH; MOA1EP)KUBATH HEOOXOAUMBII
3anac MaTepMasoB H pecypcoB; ’ P S

- 10 Ha

. MafHBH Yana paboTbl 03HaKOMHTb KaXI0r0 pabGOTHHKA ¢ COAepKaHHEM JOKaIbHBIX
p BIX ~ aKTOB  OpraHM3alMH, HEMOCPEJCTBEHHO  KacalOLMXCA  TPYAOBOH

NeATEJIBHOCTH paboTHHKa;

] - obecneuuth 6Ge3onacHble YCIOBHS TpyNa, B COOTBETCTBMH C HOPMAaMM OXpaHbl

pyAa, yCTaHOBIEHHBIMH 3aKOHOJaTelnbcTBOM P®, noaaep:kUBaTh HCIPAaBHOE COCTOSTHHE

OPITCXHMKH M MPOYEr0  TeXHHYECKOro o0opynoBaHHusi, HeoOXoAMMOro  is

becnepeboiiHOH paboThl pabOTHHKOB OpraHU3alty;

- obecnieynBaTh paOOTHHKAMH HOPMBI pabo4ero BpeMeHH M OT/IbIXa B COOTBETCTBHH C
3aKOHOAATeNbCTBOM P®, ToKanpHBIMM HOPMAaTUBHBIMH aKTaMH OPraHHW3alHU U TPYIOBbIM
JIOrOBOPOM,;

- OCYILECTBJIATH 0053aTeIbHOE COLMAIbHOE CTPaxOBaHHE PaOOTHUKOB;

- cobarogaTh YCTAaHOBJEHHblE B TPYAOBOM [0TOBOpE YCJIOBHMs OIUIAThl TPYAa,
BblJlaBaTh 3apa0OTHYIO IUIaTy B yCTaHOBJIEHHBIE CPOKH H IIOJTHOM pa3Mepe;

- OTCTpaHATh OT paboThl (He nomyckaTb K pa0ore) padOTHHKAa B Clydasx,

YCTaHOBJICHHBIX 3aKOHOAaTEJIbCTBOM Po.

5. PaGoyee BpeMsi H BpeMsl OTAbIXA

5.1. O6mmMii 118 BCeX paOOTHMKOB OpraHM3allid peXuM padodyero BpPEMEHH
ycTaHaB/IMBaeTcsl HacTosuquMu [IpaBunamu. B ciyydae eciiu pexiM paboThl KOHKPETHOTO
pabOTHHKAa OTIHYaeTcs OT  YCTAHOBJICHHOTO B Hacroswed cratee I[IpaBun,
MPOJOJKUTENBHOCTE pabo4ero JHsA, BpeMs Hadala M OKOHYaHHs paboTel, BpeMs

nepepblBOB B paboTe, uepe/oBaHHC pabouux M HepabouMxX MAHEH yCTaHABIMBAIOTCH
TPY/AOBBIM JOrOBOPOM.
5.2. HopmanpHas MpOJAODKUTENIBPHOCTD paboyero BpeMeHH B OpraHH3alHH

ycraHaBiIHBaeTcs 40 4acoB B HEJEIIO:
[ToHenenbHUK — NATHHLA!
Hauano pa6otsl - 8.30.
ITepepsiB - ¢ 12.00 o 12.48.

OkoHxuaHue pabotsl - 17.30.

BbIxo/HbIe AHH - Cy060Ta H BOCKPECEHBE.
5.3. Jlns OTHEJNBHBIX kareropuii  pabOTHHKOB: aIMMHHCTPATOp,  CTOPOX,

ycTaHaBJIMBAeTCsA cMeHHBIH pexuM pabodero BpeMEHH H BbIXOAHblE OHH COIJIACHO

rpa)MKy CMEHHOCTH:
U1 aJMMHHCTPATOpa - 12 yac.; ¢ 8-00 1o 20-00;
a5 cTopoXa - 12 1ac. ¢ 20-00 no 8-00.



CMEHHO
rpad)m;M CTaHSTH’ YTBEpXKHaercss  mupektropoM MBY  «®K  «lllaxrépy
coboneHH y BJIEHHOH 3aKOHOIATEJbCTBOM NPOAOKUTENbH D ore
o e oo OCTH pabouero

UKH CMEHHOCT
rpaq)BBe)leHl/lﬂ o H ﬂPBOHHTCH N0 CBeJIeHUs1 pabOTHHUKOB He MO3JAHEE YeM 3a OIHH
\iecALl 10 B N€UCTBHE. PaGoTHUKH YEpEeNYIOTCs 110 CMEHaM PaBHOMEPHO
. Jlng OTHAEIBbHBIX i '
il KaTeropu paboOTHUKOB COriIacHo npukaza «O BBeIeHHH
cyMMHPOBaHHOTO ydeTa paboyero BpemeHu» BB 7
ONIUTCS CYMMHPOBAHHBIH y4eT pabodero

ppeMeHH.

5.4. [IlpuBneueHuwe paboTHHKa K CBEPXYPOYHbIM  paboTaM  MPOM3BOAHUTCS
y4peXKACHHEM B HCKIIOYMTENBHBIX Cily4asx B MOPAIKE, MpPeaycMOTpeH T
3aKOHOHATENIbCTBOM, Ha  OCHOBaHMM I e A e e

pHKaza  (pacropsikeHusi))  pPYKOBOAMTEJISA
y4pexKACHHUA.

5.5. IlepedyeHb NOMKHOCTEHN (MpOdeccHii), IpH UCTIONHEHHH TPY/10BbIX 00S3aHHOCTEH
10 KOTOPbIM YCTAHaBJIMBA€TCs] HEHOPMHMPOBaHHBbIH pabo4yMH [eHb, YCTAHABIHUBAETCHA
pHKa30M (PacTopsHKEHHEM) PYKOBOIUTEII.

5.6. ExxerofiHplii OCHOBHOM OILIAYMBAEMbIii OTIyCK MPEAOCTaB/seTcss pabOTHHKAM
MPOIODKUTENBHOCTBIO 28 KaJleHIAPHBIX THEH.

- PaboTHHKaM, HMEIOILKUM TpeX U Oosee nereit ao 18 rer, eXKeroQHbIi OIIadyrBaeMbli
OTITYCK NpEeNOCTABIseTCA 10 MX KETaHWIO B YA0OHOE IS HUX BpeMs 10 NOCTHXCHHA
MJIaIIMM U3 JeTel 14 ner.

- PaGoTHMKaM, HMEIOIMM HHBAIHIHOCTh, OYepeJHOH orjla4MBaeMblii  OTITYCK
Nnpe10CTaBIseTcs MPOJOKUTEIBHOCTEIO HE MEHEE 30 KaJieHaapHBIX JTHEH.

5.7. OuepeHOCTH U MOPAAOK NMPEAOCTABICHHA CXKETOAHBIX OMnjayMBaeMbIX OTITYCKOB
YCTAHABJIMBACTCA YUpEXKIEHHEM C YHeTOM HeobxoaUMOCTH obecredeHHss HOpMalbHOIO
xofa paboTsl 0OwecTBa W O1aronpHATHBIX yCNOBUH /15 OT/AbIXa PaOOTHHKOB. ['pacuk
OTITyCKOB COCTABNSETCA HA KaXIblH KaJleHAapHbIN o/l He M03/Hee YeM 32 BE HEelelH 110
ero HayaJjia U JIOBOJHUTCS 10 CBEIEeHHA BCEX pabOTHHKOB.

5.8. INepeuenp Hepaboyux MpasAHHIHbIX nHeii onpenensetcs cratbed 112 TK PO.

5.9. TIpomomKUTENbHOCTD pabodero mHs, HEMOCPEACTBEHHO npeALIeCTBYIOLIEro
HepabouyeMy Mpa3AHHYHOMY AHIO, yMeHbIIIaeTcsA Ha OJIMH 1ac. Ha oTaenbHBIX BHAAX
paboT, I7le HEBO3MOXHO YMEHBILICHHE POAOKUTETBHOCTH paboThbl B MPeANpa3sAHHYHbIH
NeHp, NepepaGoTKa KOMIIEHCHPYETCH npeocTaBieHHeM PaOOTHHKY JIOMOJTHUTEJILHOTO

BpEMEHH OTAbIXa.
5.10. TIpuBneueHne pabOTHHKOB K paboTe B BbIXOIHBIE H Hepabouue Mpa3IHUYHbIE
TK P®. O paborte B BBIXOAHBIC H

OHM TPOU3BOAMTCA B TMOPANKE, yCTaHOBJICHHOM
Hepabouue Ipa3HH4HbIC QHM HM3JaeTcs  MpHKa3 (pacriopskeHHe) PYKOBOAMTEA

yupeXeHHs.
5.11. Tlo ceMeHHBIM

paGoTHHKY MoXeT OBITE Ipel

0GCTOATENBCTBAM M APYTHM  YB@XKHTE/IbHBIM NPUIHHAM
ocTaBeH OTIYCK 0€3 coxpaHeHHs 3apaDOTHOH MuaThl Ha
COrTACOBAHHOE C AAMHHHACTPaLMEA yHPEeXACHHA KOJIMYECTBO JHEH, €CJIM 2TO He NMPUBEAET
K HapylleHHIo CPOKOB M CpbIBY TeKylWMX paboT, K KOTOpbIM DAOOTHHK HUMeeT

HermocpeICTBEHHOE oTHowmenune. OTnyck ©0e3  COXpaHEHHs 3apa0OTHOM  MJIaThl
NMpegocTapisieTcs Ha OCHOBaHWH IHCBMEHHOro 3asBleHHs paboTHHKa M odopmiseTcs

NPUKA30M (pacriopsKeHHEM) PYKOBOAHTEILS.
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6. Onnara Tpyaa

6.1. 3apaboTHas mara ONPENCNACTCA B 3aBUCUMOCTH OT KBalu(pUKalUK paboTHHKa,
CJI0’KHOCTH, KOJIM4ECTBA, Ka4ecTBa M YCIOBHH BbINOIHACMOI paboThl.

6.2 o
- Cucrema 3apaGorHoii MIaTel, YCTAaHOBJIEHHAs B OpraHW3alWH, ONpesenseTcs

JIOKAJIbHBIMH HOPMAaTHMBHBbI
iorhage: P MH aKTaMH Y4pex/JeHHs M KOHKPETH3HUpPYeTCs B TPYIOBOM
Mecﬁi.?yiz};af;;;a:;;;a;; ?\;;:Inﬂa‘-lHBaeTCﬂ HENOCPeACTBEHHO paDOTHHUKY [Ba pa3a B

AJIsL IPOM3BENIEHHS pacyeToB ¢ pabOOTHHKAMH SIBJISIOTCS:
3a TNCEpBYIO TOJNOBMHY 1o 30 Tekywero Mecsua, BTOpPYIO TMOJOBUHY A0 15 4ucna
CICAYIOWICTO 332 pacyeTHbIM. IlpM coBHageHWM [HS BBLINIATHI C  BBIXOAHBIM HJIA
HepaboyuM Npa3AHUYHBIM IHEM BBIILIATA 3apabOTHOM MaThl NPOM3BOAMTCA HAKaHYHe
3TOTrO JHS.

6.4. lns ueneit ydyera HAUMCIIEHHMS M BBITLIATHI 3apabOTHOM MaThl, @ PABHO MHBIX
BBIIJIAT MaTEpHANIbHOrO CTHMYJIHPOBAHMA TPyJa 3a YYeTHBIH Nepuon OTpaGOTaHHOrO
pabOTHMKaMK paboyero BpeMeHH NpPHHUMAETCH OIHH KaJeHAapHbliH Mecsl. Yuer
pabo4ero BpeMeHH, OTPabOTAHHOIrO KaXIbIM PAGOTHUKOM, BEAETCS JHIIOM, Ha3HAUYEHHBIM
MMPHKA30M (paclopsiKeHHeM) PyKOBOIMTENEM YUPEKISHHS.

6.5. ViepxaHus u3 3apaGoTHON IuIaThl pabOTHHUKA MPOM3BOAATCS B CIydYasX H B
pa3sMepax, NpelyCMOTPEHHBIX TPYAOBBIM JOTOBOPOM M defepanbHbIMU 3aKkoHaMH P,

7. IloowipeHHs 3a ycnexu B padore

7.1. 3a nobpocoBecTHOE BBINOJIHEHHE TPYIOBBIX 00S3aHHOCTEH, MPOLOKUTETBHYIO
¥ 0e3ynpeyHyro pabdoTy U Apyrue JOCTHXKEHHS B TPYJe [PHUMEHSIOTCS Mephl MOOILPEHHS,
npenycMotpeHHbie ctatheil 191 TK PO, B Toke Bpems paboTonaTesb MOXET IPHUMEHATD
MHbIE MEPHI MOOLIPEHHS B 3aBUCUMOCTH OT TPYAOBOIO BKj1aja paboTHHKa. Jlomyckaercs
OIHOBPEMEHHOE MTPHUMEHEHHEe K paOOTHUKY HECKOJIBKHX BHIOB MOOLLPEHHH.

7.2. TloompeHus OGOPMIAIOTCA MPUKa3oM (pacropspkeHHeM) PpYKOBOAHMTENS
YUPEXIEHHUS C yKa3aHHeM BHJa TMOOUIPEHHs M ero OCHOBAaHHMs, 3aTeM NOBOAATCH 10
CBeLeHHs BceX paGOTHHKOB M 3aHOCSTCS B TPYAOBYIO KHIXKKY pabOTHHKA.

7.3. MartepuanbHble (QOPMbI ITOOLIPEHUS 32 YCICXH B paboTe MOTYT TaKKe
YCTAHABJIMBAThCA B APYTHX JIOKAIBHBIX HOPMATHBHBIX aKTaX yH4pEKACHU.

8. JIHcUHNIHHAPHAS OTBETCTBEHHOCTH

8.1 PaboTHHUKH yqpem,ueﬂml HECYT OTBETCTBEHHOCTb 3a COBEPLIEHHE
AUCHUIIIMHAPHBIX HpOCTyHKOB, TO €CTh HEHUCIOJHEHHE HIIN HeHaJiexatuee HCNnoJIHEHHE

Mo BMHE pabOTHHKA BO3JIOMEHHBIX HA HETO TPYOBBIX 00s13aHHOCTEH.
8.2. 3a coBepuleHME MHCLMIUIMHAPHOTO MpOCTYMKa K pabOTHHKY MOTyT OBITh

NPHMEHEHBI CJ‘[GL[Y}OI_L[HC BUbI OUCLUTUIMHAPHBIX B3bICKAHHH!

- 3aMeYaHHe;

- BBIFOBOP;
- YBOJIbHEHHE N0 COOTBETCTBYIOLIHM OCHOBAHHSAM.
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8.3. TIpaBOM HAJIOXEHHUS M CHATHS AUCLIMIITIMHAPHBIX  B3bICKAaHUH  00jagaeT
PYKOBOIHTEND YUPEXKIAECHHUS.

8.4. He3aBHCHMO OT npuMeHeHHs MEp AMCUHMTIIMHAPHOIO B3bICKAHHSA PabOTHHKY,
HapyLIHBIIEMY TPyNOBYIO AMCUMIUIMHY, MOXET He BbIMIauMBaThCS NMpeMUs Mo MTOram
paboThI 3a MecsIL IONHOCTBIO MM YACTHYHO.

8.5. o HanoxeHus AHUCLHIUIMHAPHOIO B3bICKaHMUSI OT HApyLUWTENs TPYA0BOi
ANCLHTLIMHEL NOJDKHBI ObITh 3aTpeGOBaHbl MUCHLMEHHbIE 00bICHeHHS. OTKa3 paboTHHKa
AaTb  NHCbMCHHBIC OODBACHEHMS He ABNAETCS NPENsTCTBMEM /LIS MpUMEHEHHS
AHCLHIIMHAPHOTO B3bIckaHUA. O6 OTKase B Jaye MUCbMEHHBIX 00BACHEHHH CO CTOpPOHBI
paboOTHHMKa CNeUMamucT no  Kagpam ¢ yyacTHeM cBHJeTeNlel cocTaBiseT —akKT
COOTBETCTBYIOLIETO COAEPIKAHMS.

8.6. 3a KaX/blH IUCLHUILIMHAPHBIH IPOCTYIIOK Ha paboTHHKA MOXeET ObITh HAJIOKEHO
TOJIBKO OTHO JTUCLMIUIMHAPHOE B3BICKAHHUE.

8.7. Tlpukas (pacmopspkeHHe) PpyKOBOAMTENS YUpeKIEHHA O NPUMEHEHUH
AUCUHUITIIMHAPHOTO B3bICKAHHSA C yKa3aHHEM MOTHBOB €ro MpHMEHEHHs OOBsBIsSeTCS
(cooburaercs) pabOTHHKY, Ha KOTOPOrO HAJIOXKEHO B3bICKAaHHE, MO POCTIHCH (C YKa3aHHeM
NaThl O3HAKOMIIEHMs) B TPEXIHEBHBI CPOK CO OHS ero usgaHus. B ciaydae oTkasa
pabOTHHKA OT NOANMCH CHELUAHCT 110 KaJpaM COCTaBMsSeT COOTBETCTBYIOLIHIA aKT.

8.8. Eciu B TeyeHUH roja co AHS AUCLMIUIMHAPHOTO B3BICKAHUS PaOOTHHK He OyaeT
NOABEPrHYT HOBOMY [AMCLUIUIMHAPHOMY B3BICKAHHIO, TO OH CYMTAeTCs HE HMEIOLLHM
JYCUMIUIMHAPHOIO B3BICKAHUS.

8.9. B TeveHHe cpoka AeHCTBHS AMCLIMIIIMHAPHOIO B3BICKAHMS MEpPhI MOOIIPEHHS,
yKa3aHHbIe B MyHKTe 7 HacToswux [IpaBui, kK pabOTHMKY He NPHUMEHSFOTCS.

9. MaTepHaJibHasi 0OTBETCTBEHHOCTh

9.1. OmHa W3 CTOPOH TpPYAOBOro jorosopa (pabOTHHK WM yYpexIeHHe),
NPUYHHUBIINH yiep6 Apyroi CTOpOHe, BO3MEIAET 3TOT yiiep6 B cootBeTcTBHH ¢ TK PD

1 UHBIMH (efiepalbHBIMU 3aKoHaMu PO.
9.2. TpyaoBeIM  HOrOBOPOM  (ZOMOJHHTEIBHBIM corjaiieHueM)  MOXeT

KOHKpETH3HUpOBaThCsl MaTepHallbHas OTBETCTBEHHOCTL CTOPOH.
9.3. PacTopeHue TpYAOBOro AOroBopa Mnocjie npuiHHCHHS yiiepba He BIEYET 32
co6oii OCBOGOXIEHHS CTOPOH 3TOro JOroBopa OT MaTepHalbHOH OTBETCTBEHHOCTH,

npenycmoTpeHHod TK PO u HHBIMH ¢enepanbHbIMH 3aKOHAMH.
10. Texnnka 6e30NaCHOCTH H MPOH3BOACTBEHHAS CAHHTAPHA

10.1. PaGOTHMKHM OpraHM3allH¥ O0Os3aHbl cobmonath TpeOOBaHHsS MO TEXHHKE

6e301aCHOCTH 1 MPOU3BOACTBEHHOH CaHATApHH, 8 UMEHHO 3anpelaeTcs:
KypeHHe B MecTax, rae o cOOOpaXKEHUsIM  TeXHHKM Oe30MacHOCTH  H

HpOH3BO)J,CTBCHHOI71 CaHUTapHH ObLI YCTaHOBJIEH TaKOH 3aIlpeT,

4yeM MECTE;
- IpYHMMAaTb MHLLY Ha pabo .
- yHocuTb C CODOHM HMMYILIECTBO, MPEAMETDI WIK MaTepuansl, MpUHAANeKaLLKe

MpeanpUusTHIO, 0e3 noy4Y€HHs Ha TO COOTBETCTBYIOLLEr0 pa3pelICHHA,
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